
Sending an Affiliate Email Blast 

1. Start by clicking on the “My Dashboard” link on the uschess.org
homepage on the upper right.

2. On your dashboard, click on the affiliate you wish to send the blast
for under “My Authorized Affiliates” (some people have
multiple affiliates).

3. On the right blue menu, you'll see “Send Email Blast/Flyer”
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4. To do your demographic query, click on “Find Contacts”:
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5. If you're happy with the total number, click on “Create Mailing”; if 
you think it is a query you will use repeatedly, click the 'save this 
search' box and you'll be able to pull it up the next time (see “Saved 
Demographic Queries” in the previous screenshot).  

 

6. On the Create Mailing screen, enter all of your blast information or 
paste in your text. If you worked up a flyer or similar and have it in 
html format, you can simply use the 'source' button to paste it in 
rather than creating/recreating here (in your html file, right click 
within your file, click on “view page source”; and then copy all and 
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paste into the blast system). The benefit of this is that you will 
preserve all your formatting, including URLs.  

 
 

7. The rest should be self-explanatory; after you make payment we'll be 
notified that there is a blast needing to be reviewed/approved. Keep 
in mind this review/approval process when scheduling your blast—
US Chess tries to handle these as they come in, but you should allow 
one business day just in case. 

If you have any problems, please email Dan Lucas at dlucas@uschess.org. 
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